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INTRODUCTION 
 

 
Welcome…to the Ford Family! 

 
 Welcome to the new school year!  This is your Ford Intermediate School Student/Parent Handbook.  Close communication 
between home and school is important for all of us, and we think this combined handbook represents a good beginning. 
 The Student/Parent Handbook explains our instructional program, school activities, expectations, and everyday life at Ford.  
It will help answer many of your questions about our school. 
 It’s this idea of “community” that is the driving force behind this handbook: the guidelines contained within are suggestions 
about how we can best contribute to an environment that is safe, friendly, and productive.  It’s about having an atmosphere in our 
school that fosters good work, good feelings, and good memories. 
 Respect for ourselves and others is probably the single most important thing we can learn as a member of our school’s 
community of learners.  As a community member, it is critical that you respect yourself, your peers, and the adults who work here 
every day. 
 From the first day of school to the last, our expectations will be high.  Each student is expected to set personal goals and 
work hard to achieve the desired results.  Parents also have expectations, and we will work closely together to create a relationship 
that allows all our goals to be achieved. 
 Call upon your teachers, counselors, and administrators for any assistance you might need.  We are here for you! 

         
CHILD FIND 

The Berea City School District is in the process of locating, evaluating, and identifying children, from birth to age 

21, residing in the District, who may be entitled to a Free Appropriate Public Education (FAPE), including special education and 
related aids and services, pursuant to the Individuals with Disabilities Education Improvement Act (IDEA) or Section 504 of the 
Rehabilitation Act of 1973 (Section 504). 

Children eligible for FAPE under the IDEA are those with disabilities such as Autism, Multiple Disabilities, Deaf-Blindness, 
Hearing Impairment, Visual Impairment, Speech or Language Impairment, Orthopedic Impairment, Emotional Disturbance, Mental 
Retardation, Traumatic Brain Injury or Specific Learning Disability.  

Children eligible for FAPE under Section 504 include children who have a physical or mental impairment that substantially 
limits a major life activity.   

If you know of a child who may have a disability or a physical or mental impairment that substantially limits a major life 
activity, or if you would simply like additional information, please contact the school guidance office 

 
EQUAL EDUCATION OPPORTUNITY (BOE policy 2260) 

All students of the BereaCitySchool District will have equal educational opportunities.  Students have the right to be free 
from discrimination on the basis of race, sex, marital status, pregnancy, national origin, citizenship status, physical handicaps, 
criminal record, political activity, religion, creed or opinion, in all decisions affecting admissions, membership in school-sponsored 
organizations, clubs, or activities, access to facilities, distribution of funds, academic evaluations or any other aspect of school-
sponsored activities.  Any limitations with regard to participation in a school-sponsored activity will be based on criteria reasonably 
related to that specific activity. 
 The Berea Board of Education will not permit discriminatory practices.  Nondiscrimination policies are in place as are 
compliance officers for various areas of potential discrimination.  If anyone feels at any time that there may be a violation of those 
policies, please make your initial contact to the building principal to discuss the concern. 

 
FEES, FINES AND CHARGES (BOE policy 6152)  

The Board of Education (BOE) has the statutory right to "adopt rules and regulations prescribing a schedule of fees". Fees 
may be charged to students for materials other that textbooks which are necessary for instruction. The BOE does not define 
extracurricular fees and charges for programs and services beyond the instructional program as "student fees". The BOE further 
recognizes the need to collect fines and charges for lost or damaged school textbooks, materials and other items. Therefore, the 
BOE authorizes the Superintendent/designee in cooperation with the Treasurer to establish administrative procedures and 
guidelines for a student fee schedule and such other charges as may be necessary to assist or support programs as identified 
above. Such guidelines shall also make provisions for fee reduction or forgiveness based for financial disadvantaged students. 
Students who qualify for free/reduced lunch may be eligible to have instructional fees reduced.  

 
STUDENT RESPONSIBILITIES (BOE policy 5780) 
 The school’s rules and procedures allow students to be educated in a safe and orderly environment, and students to follow 
staff members’ directions and obey all school rules. It is the student’s responsibility to arrive on time and be prepared to participate 
in the educational program, and the staff expects students to arrive at school prepared to learn. If, for some reason, this is not 
possible, the student should seek help from a teacher, guidance counselor, or an administrator. 
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 In order to keep parents informed of their child’s progress in school, parents will be provided information on a regular basis 
(examples: Infinite Campus, progress reports, report cards, telephone calls) and whenever concerns arise.  Many times, it will be 
the responsibility of the student to deliver the information. Parents are encouraged to build two-way communication with their child’s 
teachers and support staff by informing faculty and staff members of suggestions or concerns that may help their child accomplish 
his or her educational goals. 

 
STUDENT WELL BEING (BOE policy 8420) 
 Student safety is the responsibility of staff members, students and Parents.  All staff members are familiar with emergency 
procedures such as fire, tornado drills, safety/security drills and accident reporting procedures.  If a student is aware of any 
dangerous situation or accident, he/she must notify a staff person immediately. 
 State law requires that all students have an emergency medical authorization form completed, signed by a parent or 
guardian, and on file in the school office.   
 Parents of students with specific health care needs should alert the school regarding their child’s needs, in writing and with 
proper documentation by a physician, to the school office.  

 
SCHOOL HOURS (BOE policy 8220) 
 The school day at Ford Intermediate School begins with HOMEROOM at 8:35AM and ends with the last class period (mod) 
at 3:20PM.   The main school entrance opens at 8:15AM.  All students who walk or are brought to school by car will enter at the 
main entrance.  Bus students will enter at the auditorium entrance.  Students arriving early may not enter the building until the 
8:15AM entrance bell. 
 
 
 

   Doors Open 8:15AM 
First Bell  8:25AM 
Mods  
Homeroom 8:35    –   8:48AM 
1  8:52    –   9:44AM 
2  9:48    –  10:40AM 
3               10:44  –  11:36AM 
4               11:40  –  12:32PM 
5               12:36  –   1:28PM 
6  1:32    –    2:24PM 
7  2:28    –   3:20PM 
Buses Depart approximately 3:30PM 

 

 Before School Hours 
Students who arrive between 8:15AM and 8:25AM are permitted to enter the cafeteria for the breakfast program or wait in the 
auditorium until the 8:25AM bell rings signaling them to proceed to their lockers, homeroom, etc., which begins at 8:35AM. 

 Students may enter other areas of the building before 8:15AM only if they have written permission from a staff 

member. 
Students entering or leaving the building must do so orderly and quietly.  For the safety of all, running in the halls or on the 
sidewalks is not permitted. 

 

 After School Hours 
School ends at 3:20PM, and all students are expected to leave the building by 3:30PM.  Only students supervised by a staff 
member are to remain in the building after 3:30PM.  When students stay after school, they must be under the supervision of a 
staff member, and must be with that person at all times.  

  



 7 

 

 

GENERAL INFORMATION 
 

 
ADVERTISING OUTSIDE ACTIVITIES (BOE policy 5730) 
 The Board of Education will not permit announcements or posting of outside activities without the approval of an 
administrator.  A minimum of 24 hours notice is required when making a request for an announcement or posting of outside 
activities. The school has a monthly newsletter and a website that sometimes includes community activities as space permits.  We 
also have postings on the bulletin BOE located outside the main office.  Please route any communications through the main office 
for an administrative review. 

 
ANNOUNCEMENTS/SPECIAL NOTICES 
 School related announcements are made over the public address system (PA) during morning homeroom.  Students who 

are responsible for reading the morning announcements must have written approval by their homeroom teacher.  Students are 
expected to listen attentively during announcements since most PA announcements are not disseminated in any other manner; 
however, school officials may post special notices where appropriate.  All posters or signs must have administrative approval prior 
to posting. 

 
BICYCLES (BOE policies 5514) 
 Bicycle racks are available.  The school assumes no responsibility for loss or damage to the bicycles.  Students are 
strongly encouraged to use the bicycle racks and sturdy locks is secure bicycles.  

 
CAFETERIA (breakfast and lunch program, BOE policies 8500 and 8531) 

The school cafeteria is a vital part a healthy school program.  The school encourages good nutrition by offering a well-
balanced breakfast and lunch at a reasonable price.  Free and reduced lunch forms may be obtained online (contact food services 
for more information 216-898-8556). 

Students are to practice courtesy and conduct themselves using polite and acceptable table manners while eating 
breakfast or lunch. Discourteous behavior or failure to comply with cafeteria rules may result in the loss of the privilege of eating 
with friends in the cafeteria and/or other consequences. While in the cafeteria for breakfast or lunch, students will: 

 Use a soft-voice, stay in-line and keep hands, feet and objects to themselves.  Students will not bring books or other 
foods through the lunch lines. 

 Use his/her own money and have the money ready for the cashier.  Students may not borrow money or take food 
from other students.  Students are encouraged to use the PIN system that is in place.  Parents/guardians may 
add to their child’s account at any time via cash or check. 

 Not bring glass containers or supersized beverages to the cafeteria.  Students may not use vending machines 
during the student day. 

 Sit at their assigned table and use soft voices while talking with tablemates. 

 Dispose of trash in an orderly fashion and neatly stack trays in the dishwashing area.   

 Leave their table and area clean after eating. 

 Prior to dismissal, listen silently for announcements and/or for their table to be check for cleanliness. 

 Not take open and useable food or beverages from the cafeteria. 
Visit the http://www.berea.k12.oh.us/Page/485 or contact our cafeteria manager at (216) 898-8840 ext. 8215 or the 

Supervisor for Food Services at (216) 898-8300 ext. 6231 with any questions about food services.  

 
COLOGNES/SPRAYS/LOTIONS 

Due to the possibility of allergic reactions to colognes, sprays and/or lotions, students are only permitted to use such items 
in a restroom or locker room.  Students may not to use these items in classrooms, the IMC, hallways, the cafeteria or the 
auditorium.  Students may only use these items on themselves and may not to spray/wipe/pour them on others.  Students who 

choose not to follow these directives may have the item(s) confiscated and/or receive consequences. 
 

DIRECTORY INFORMATION/Notice to Parents Regarding Directory Information 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Berea City School District, with 

certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s 
education records.  However, the Berea City School District may disclose appropriately designated “directory information” without 
written consent, unless you have advised the District to the contrary in accordance with District policies.  The primary purpose of 
directory information is to allow the District to include this type of information from your child’s education records in certain school 
publications.  Examples include: 
 
  A playbill, showing your student’s role in a drama production; 
  The annual yearbook; 
  Honor roll or other recognition lists; 

http://www.berea.k12.oh.us/Page/485
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  Graduation programs; and 
  Sports activity sheets such as for wrestling, showing weight and height of team members 
 
 Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, 
can also be disclosed to outside organizations without a parent’s prior written consent.  Under Ohio law, the District cannot release 
your child’s directory information to any person or group for use in a profit-making plan oractivity.  In addition, two Federal laws 
require the District to provide military recruiters, upon request, with three directory information categories – names, address and 
telephone listings – unless parents have advised the District that they do not want their student’s information disclosed without their 
prior written consent. 
 If you do not want the Berea City School District to disclose directory information from your child’s education records 
without your prior written consent, you must notify the District in writing within the first two weeks of school.  The Berea City School 
District has designation the following information as directory information: 
 

1. Student’s name; 
2. Participation in officially recognized activities and sports; 
3. Address; 
4. Telephone listing 
5. Weight and height of members of athletic teams; 
6. Electronic mail address; 
7. Photograph; 
8. Degrees, honors, and awards received; 
9. Date and place of birth; 
10. Major field of study; 
11. Dates of attendance; 
12. Grade level; 
13. The most recent educational agency (school) or institution attended. 

 
DROPPING OFF AND PICKING UP STUDENTS 
 For the safety of our students, we ask for your cooperation following drop off and pick-up procedures. When dropping off 
students before school, please pull into the traffic circle in front of the building.  IN THE MORNING, DO NOT USE THE SIDE OF 
THE BUILDING AS THIS AREA IS STRICTLY FOR BUSES. When picking up students after school, please use the west entrance 
in the afternoon as we use the front of the building for buses. IN THE AFTERNOON, DO NOT USE THE FRONT CIRCLE, 
BETWEEN 2:30PM and 3:15PM, AS THIE AREA IS STRICTLEY FOR BUSES. Please wait for and pick-up your child only in 
designated areas.  Please do not drop off or pick-up your child in the recreation center parking lot. 
  

ELECTRONIC COMMUNICATION DEVICES (BOE policy 5136 and 5136.01) 
During the regular school day, students may not use or have visible any electronic communication devices (cell phones, 

headphones, iPod, CD’s, etc.) unless specifically authorized for an educational or instructional purpose with the teacher’s 
permission and supervision.  Violation of this policy may result in the confiscation of the electronic device.  Storage of such 
confiscated devices will be in the discipline office and retrievable only by a parent/guardian. (For specific information regarding cell 
phones, see “Phones.”) 

Students are personally and solely responsible for the care and security of any electronic equipment of devices they bring 
to school.  The BOE assumes no responsibility for theft, loss, damage, or vandalism to electronic equipment and devices brought 
onto its property, or the unauthorized use of such devices.   

 
EMERGENCIES (BOE policies 8220, 8400 and 8420) 

 Closings and delays 
If severe weather forces school closing: 

 The Superintendent will communicate the decision to close schools to radio and television stations. 

 Announcements concerning school closing will be carried on the 11:00PM and/or the 7:00AM news. 

 Schools closed more than one day will be announced as closed each day. 

 Schools not announced as closed must be presumed to be open. 
In case of inclement weather, any parent may personally determine not to let his/her child come to school.  Generally, it is not 
considered wise to dismiss school once it is in session.  Many working parents are not prepared to receive children early, and 
safety becomes a major concern.  During inclement weather, parents, who so desire, may come to school to pick up children 
during the school day.  However, students will not be dismissed by a phone request from parents.  The school system is 
dedicated to the safety and education of your child.  It is the intent of the district to keep schools open every school day 
possible during inclement weather. 

 Fire Drills 
Fire drills are set up to ensure the prompt and orderly evacuation of the building.  When the alarm sounds, ALL PERSONS 

are to leave the building to prescribed safe area.  Fire drills are held at least nine times per school year.  The exception is that 
no fire drill has to occur during the same month that a school safety (lockdown) drill is conducted as long as nine fire drills or 
rapid dismissals are conducted in the school year.  Failure to follow fire safety directions is a serious offense and will result in 
disciplinary action.   Under Ohio’s Criminal Code, the penalty for a false alarm can be up to 6 months in jail and a maximum fine 
of $1,000 (ORC 2917.32).  In addition, any student caught turning in a false alarm is subject to disciplinary action, including a 
police report and potentially expulsion from school. 
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 Safety/Lockdown Drills 
Lockdown drills are conducted periodically during the school year.  These drills are set up to ensure the safety of students 

should an intruder enter the building or in the case of a city/state/national emergency.  Students will be required to follow the 
directives of the staff.  Failure to comply with staff directives during any emergency drill will result in disciplinary action.  

Administration must provide notice (72 hours) of each safety drill and follow-up written certification of the date and time the drill 
was conducted to the local police department.  The certification of each completed drill must be submitted by mail by December 
5

th
 of each calendar year. 

 Tornado or other civil defense emergencies 
A voice command or mechanical sound will signal a civil defense emergency.  Whenever possible, go to an interior hallway 

avoiding the auditorium, gymnasiums, or other structures with wide, free–span roofs. Face the lockers or wall receiving the 
utmost protection.  Teachers will inform the students of the required location for each class.  Tornado drills are held at least 
once a month during the tornado season (April 1 through July 31 of each calendar year). 

 

EXTRACURRICULAR ACTIVITES, CLUBS, AND DANCES (BOE policy 5730) 
 Staff members of Ford Intermediate School may sponsor extracurricular clubs, activities and dances for students.  These 
may change from year to year based on student and teacher interest as well as financial ability of the district to offer programs.  
Ford Intermediate School’s extracurricular activities, clubs and dances are for the enjoyment of current Ford Intermediate School 
students.  Students from other schools may not attend Ford Intermediate School dances.  Furthermore, intermediate school 
students may not attend junior high school and high school dances. Students are encouraged to get involved at Ford Intermediate 
School.  Students should listen to morning announcements and read the Ford Flyer Newsletter for more information regarding 
clubs/organizations/activities.   

 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible 
students”) certain rights with respect to the student’s information and education records. FERPA assures: 
1. The right to inspect and review the student’s education records within 45 days of the day the District receives a request for 

access.  Parents or eligible students should submit to the school principal (or appropriate school official) a written request that 
identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parent or eligible 
student of the time and place where the records may be inspected; 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are 
inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and 
specify why it is inaccurate or misleading; 

3. If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or 
eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional 
information regarding the hearing procedures will be provided to the parent of eligible student when notified of the right to a 
hearing; 

4. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to 
the extent that FERPA authorizes disclosure without consent. 

FERPA permits disclosure of student information without consent: A) “directory information” B) Disclosure to school officials within 
legitimate educational interest.  A school official is a person employed the District as an administrator, supervisor, instructor, or support 
staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; or a person or 
company with whom the District has contracted to perform a special task (such as an attorney auditor, medical consultant, or therapist.). 
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her 
professional responsibility. C) Upon request, the District discloses education records without consent to officials of another school district 
in which a student seeks or intends to enroll. 

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the 
requirements of FERPA: The Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, 
Washington, DC 20202-4605. 

 
FIELD TRIPS (BOE policy 2340) 
 Field trips are academic activities that are held off school grounds.  There are also other trips that are part of the school’s 
curricular and extracurricular programs.  No minor student may participate in any school-sponsored trip without parental consent 
and a current emergency medical card on file in the office.  Please contact our School Health Specialist regarding the administration 
of medications while on field trips.  All student rules and guidelines apply to all field trips. 
 The attendance rules apply to all field trips.  While the district encourages the student’s participation in field trips, 
alternative assignments will be provided for any student whose parent does not give permission to attend.  Students who violate 
school rules may lose the privilege to go on field trips and/or may receive disciplinary consequences. 

 
FOOD/BEVERAGES/CANDY/GUM 
 For building cleanliness and hygiene, students are permitted to consume food, beverages or candy only in the cafeteria or 
when given permission by and under the direct supervision of a staff member. Students may not carry throughout the building or 
store in their lockers open and un-sealable containers of food, beverages or candy. All refuse must be disposed of in a properly 
lined trash container. Students may not chew gum.   
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FUND RAISING (STUDENT) (BOE policy 5830) 
 Students participating in school-sponsored groups and activities will be allowed to solicit funds from other students, staff 
members, and members of the community in accordance with school guidelines.  No student is permitted to sell any item or service 
in school without the prior approval of the building principal.  Violation of this policy may lead to disciplinary action. 

 
HALL PASSES 
 Students in the halls during class periods are to have a pass from the teacher to whom they are assigned that period or 
from the office.  Students are not to be outside the building, nor are they to disrupt classes in session.Passes are to be used only for 
their intended purpose.  Thus, a pass to the office does not allow a student to stop in the restroom or classrooms along the way.  
Inappropriate use of a pass will result in disciplinary action and/or loss of future privileges.  Prior to the 7:55AM bell, students will 
not be allowed in classroom areas without a pass from a teacher or staff member. 

 
INSTRUCTIONAL MEDIA CENTER (IMC)/LIBRARY 
 The Instructional Media Center houses a collection of materials for research or recreational reading, computers with 
Internet access, and electronic resources.  The IMC is open throughout the school day.  Students may visit the IMC independently 
before school (8:55-8:35AM), after school (3:20-3:45PM), during team time or study hall (with the permission of a staff member).   
Students also visit the IMC with their classes for instruction, research, or to select materials.  The teacher determines the frequency 
of classroom visits. 
 Most materials are circulated for a period of three school weeks.  The IMC does not charge fines for overdue materials, but 
we do expect students to pay for any materials they lose.  They can ask the IMC staff for information on how to pay for lost 
materials. Misuse of library materials may result in a student losing his/her IMC privileges for a period of time or disciplinary action.  
This will be determined at the time of the incident.  
 The IMC maintains its catalog of materials from a website at http://ford.berea.k12.oh.us/imcindex.html 24 hours a day.  A 
collection of educational websites is also available on this site.  Students can access all the electronic resources provided by 
InfOhio here by using a username and password that is available from the IMC staff. 
 If questions or concerns arise about your student and the IMC, please feel free to call the IMC staff at (216) 898-8840 ext. 
7237 during normal school hours. 

 
INTERNET, SCHOOL NETWORK and ACCEPTABLE COMPUTER USE (BOE policy 7540.03) 

The Board of Education is pleased to provide Internet services to its students.  The District’s Internet system has a limited 
educational purpose.  The District’s Internet system has not been established as a public access service or a public forum. The 
BOE has the right to place restrictions on its use to assure that use of the District’s Internet system is in accord with its lim ited 
educational purpose.  The BOE does not sanction any use of the Internet that is not authorized by or conducted strictly in 
compliance with this policy and its accompanying guidelines.  Users who disregard this policy and its accompanying guidelines may 
have disciplinary action taken against them. 

Acceptable Uses of Computers and On-Line Services 

Users may only use district computers, networks and on-line services for the following acceptable uses: Learning activities 
in support of BOE  instructional objectives; Research supporting educational programs sponsored by the BOE; and 
Communications between faculty, staff, students and others outside the Berea City School District containing messages or 
information, the content of which is not in conflict with this policy and district regulations. 
Unacceptable Uses of Computers and On-Line Services:  

Users may not use district computers, networks, and on-line services for unacceptable uses, specifically including, but not 
limited to, the following: 

1. Damaging or altering the operation of the district’s computer network services, or interfering with other users’ 
ability to use district computer network services. 

2. Creating or distributing communications, materials, information, data or images reasonably regarded as 
threatening, abusive, harassing, discriminatory, obscene, or in violation or inconsistent with any other BOE  
Policy. 

3. Infringing on the rights or liberties of others; using profanity or harassing language as a method to offend or insult 
others. 

4. Illegal or criminal use of any kind. 
5. Causing or permitting materials protected by copyright, trademark, service mark, trade name, trade secret, 

confidentiality or proprietary data, or communications of another, to be uploaded to a computer or information 
system,, published, broadcast, or in any way disseminated without authorization from the owner. 

6. Installing or maintaining any hardware or executable software not owned or licensed by the Berea Board of 
Education.  This includes software in the public domain and “shareware.” 

7. Granting access to district computers, networks, and o-line services to individuals not authorized by the BOE , 
either by intentional conduct such as disclosing passwords, or by unintentional conduct such as failing to log off. 

8. Conducting commercial, profit-motivated, or partisan political activities not related to BOE programs. 
9. Interfering with other users’ ability to use district computers, networks, and on-line services; attempting to read, 

delete, copy, modify, or forge information contained in the files of other users. 
10. Promoting the use of drugs, alcohol, or tobacco or unethical practices that violate law or BOE policy. 
11. Accessing, viewing, printing, storing, transmitting, disseminating or selling any information protected by law or 

subject to privilege or an expectation of privacy. 

 
  

http://ford.berea.k12.oh.us/imcindex.html
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LOCKERS (BOE policy 5771) 
 Students are assigned hall lockers by their homeroom teacher.  Lockers are public property provided courtesy of the 
school; therefore, they are not to be permanently decorated with pictures, calendars, or other items.  Most lockers do not come 
furnished with a lock. It is encouraged that students purchase a combination lock from the school for, at cost, for use on their 
hallwaylocker. No other type of lock may be used or students run the risk of their locks being cut off and the school will not be 
responsible for replacing them.  Students are to use their assigned locker for the entire school year.  Sharing of lockers and 
combinations is not permitted. Students are responsible for their locker and will be held accountable for any damage to the 
locker.  The school is not responsible for missing items.  The school reserves the right to inspect lockers at any time and 
without notice. 

 

 Locker Decorating 
Students may decorate friend’s lockers for special occasions only…example, birthdays.  To do this, students (no more than 
three) must get a Locker Decorating Pass from the main office the day before the decoratingis to occur.  All decorations must 
be removed at the end of the week. NO BALLOONS may be used inside or outside of lockers, and balloons and/or flowers 
will not be delivered to students during the school day. 

 
LOST AND FOUND 
 All articles found should be turned in to the Main Office immediately.  A table with lost and found items will be maintained in 
the cafeteria. Students losing articles or books should check the lost and found table or in the office to see if their possessions have 
been found. Items lost in physical education classes may be in the physical education offices.  Students should check with their 
physical education teachers to check on items lost in physical education. 

 
PHONES/Cell Phones(BOE  policy 5136 and 5136.01) 

Students may not use phones during the school day without permission from an adult supervisor. If a parent needs to 
communicate with a child during the school day due to an emergency, please call the main office and explain the situation so that 

the message can be communicated with the student.    
Cell Phones:  Students may not to use cell phones inside the building during the school day, unless specifically 
authorized by, and under the supervision of, a staff member.  Students are permitted to contact you using his/her cell phone 

provided he/she is calling or texting you with permission and from the school office. Otherwise, cell phones that are seen or heard 
during the school day or students who text or use their phone during the school day will have their cell phone confiscated and may 
receive additional consequences: 

 1
st
 time: Student may pick up cell phone from 202 at the end of the school day. 

 2
nd

 time:  Parent/guardian must pick up cell phone from 202 during school hours. 
 3

rd
 time on up:  Parent/guardian must pick up cell phone from 202 during school hours and student may receive additional 

consequences. 
Students are personally and solely responsible for the care and security of any electronic equipment or devices they bring to  

school.  The BOE assumes no responsibility for theft, loss, damage, or vandalism to electronic equipment and devices brought onto 
its property, or the unauthorized use of such devices. 

 
SCHOOL EQUIPMENT AND FACILITIES (BOE policy 5513) 
 Students must receive the permission of the teacher before using any equipment or materials in the classroom and the 
permission of any adult supervisor in order to use any other school equipment or facility.  Students will be held responsible for the 
proper use and safe-keeping of any equipment or facility they are allowed to use.  No student, or group of students, is to use a 
classroom or building area that is vacant without adult supervision. 

 
STUDENT ATTENDANCE AT SCHOOL EVENTS (BOE policy 5855) 
 Ford Intermediate School encourages students to attend as many school events held after school as possible, without 
interfering with their schoolwork and home activities.  Enthusiastic spectators help to build school spirit and encourage those 
students who are participating in the event.  However, in order to ensure that students attending after hours events as non-
participants are properly safe-guarded, it is strongly advised that students be accompanied by a parent or adult chaperone when 
they attend the event.  The school is not responsible for supervising unaccompanied students nor will it be responsible for students 
who arrive without an adult chaperone. 
 Any student participating in a school event must be present in classes all day on the day of the event in order to be able to 
participate.  A student who is absent on Friday may participate on Saturday.  Exceptions to this requirement include field trips, other 
educational experiences, deaths in immediate family, religious holidays, or other absences approved by the principal. 
 

STUDENT PRIVACY/PARENTAL ACCESS TO INFORMATION (BOE policy 2416) 
 The Board of Education (BOE) respects the privacy rights of parents and their children. No student shall be required, as a 
part of the school program or the District’s curriculum, without prior written consent of the student (if an adult, or an emancipated 
minor) or, if an un-emancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning: 

A. political affiliations or beliefs of the student of his/her parents; 
B. mental or psychological problems of the student or his/her family 
C. sex behavior or attitudes; 
D. illegal, anti-social, self-incriminating or demeaning behavior; 
E. critical appraisals of other individuals with whom respondents have close family relationships; 
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F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers; 
G. religious practices, affiliations, or beliefs of the student or his/her parents; or 
H. income (other than that required by law to determine eligibility for participation in a program or for receiving 

financial assistance under such a program). 
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the 

survey/evaluation is administered or distributed by the school to the student.  The parent will have access to the survey/evaluation 
within a reasonable period of time after the request is received by the building principal. 

 
TRANSPORTATION (BOE policy 5610.04) 

For the safety of all students, good behavior on the part of each student is important and expected.  Students on a bus or 
other authorized Board of Education transportation vehicles are under the authority of, and directly responsible to, the bus/vehicle 
driver. The driver has the authority to enforce the established regulations for bus/vehicle conduct. Disorderly conduct or refusal to 
comply with the driver will be sufficient reason for refusing transportation service to any student. A student may be suspended from 
school bus/vehicle riding privileges for all or part of a school year for any violation of established regulations for bus conduct and/or 
for conduct occurring on the bus/vehicle in violation of the Student Code of Conduct/Student Discipline Code. For a complete listing 
of expectations, rules and regulations for bus riders go to the transportation webpage at: http://www.berea.k12.oh.us/domain/105 

 One Day Bus Permission Slip 
Students may be granted a “One Day” Bus Permission Slip to ride a bus home with a friend. Parents must send a note 
requesting permission to for their child to ride home with a friend. Please include your child’s name, the date he/she will need 
the transportation, the name of the friend your child will ride with and the bus route letter. Have your child bring the written 
request to the main office before morning homeroom or during a lunch period.  Permission to ride home with a friend is subject 
to administrative approval. 

 Transportation to a Baby Sitter/Child Care Provider 
The Board of Education has approved transportation to a baby sitter under the following circumstances: 
1. The baby sitter must reside in the school attendance area. 
2. The appropriate form must be completed and signed by the parent and the adult at the address the student is going to.  

Forms are available through the school offices and from the Transportation Department and must be received by the 
Transportation Department three (3) days prior to the date(s) requested.   

3. Changes must be made by contacting the Transportation Department.  Notes will not be accepted by the driver. 

 
If there are any questions concerning transportation, please call the Transportation Department at (216) 898-8301. 

 
VALUABLES 
 Students are encouraged leave items of value (such as: jewelry, expensive clothing, collectible cards, electronic devices 
and games, etc) at home.  The school is not responsible for their safekeeping and will not be liable for any loss or damage to 
personal valuables.  Students who choose to bring items of value to school assume the risk for potential loss. 

 
VISITORS (BOE policy 9150) 

Ford Intermediate School welcomes and encourages visits to school by parents; however, the principal has the authority to 
prohibit the entry of any person to a school of this District or to expel any person when there is reason to believe the presence of 
such person would be detrimental to the good order of the school. All visitors to schools will report to the school security window 
and sign-in before entering the building. Parents wishing to observe classrooms when students are present and/or schedule a 
conference must call the Guidance Office or the teacher(s) involved prior to visiting. Students from other schools may not visit Ford 
during the student day. 

 
VOLUNTEERS (BOE policy 3120.09) 
 The safety of our students is our top priority.  In order to ensure that our students are safely supervised, the Berea City 
School District has developed a policy that requires a background check of volunteers or chaperones who will be supervising 
children while out of sight of a District employee.  Background checks disclose information such as domestic violence or drug 
offenses that will exclude a volunteer from chaperoning children.  The background check certificate is good for one year. To get 
more information contact the BOE’s personnel office or visit: http://www.berea.k12.oh.us/domain/433  
  

http://www.berea.k12.oh.us/domain/105
http://www.berea.k12.oh.us/domain/433
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ACADEMICS 
 

 
AWARDS (BOE policy 5451) 

The Board of Education and the faculty and staff of Ford Intermediate School values excellence and wishes to inculcate in 
students the desire to do their best in all things; therefore, the facility and staff will strive recognize regularly individual and collective 
accomplishment in curricular, co-curricular, and extra-curricular area. 
 
Quarterly Team and Special Area Awards and Recognition:  Teams and special areas will establish and communicate quarterly 

recognition awards and incentives to recognize students for outstanding scholarship, performance and citizenship.   
 
Positive Referrals: All staff members may write positive referrals, which may recognize qualities such as outstanding citizenship, 

effort or improvement. 
 
President’s Awards for Academic Achievement and Excellence Criteria: School faculty will recognize Sixth grade students for 

cumulative outstanding effort, scholarship and citizenship* at a grade-level assembly: 
 

 Presidential Award for Academic Excellence (Gold 
Certificate): This award is presented to student(s) who 

maintained an “A” average in classes throughout their 
intermediate years by earning a cumulative GPA of 3.5-4 
and achieved a score of Accelerated or Advanced (or 
their equivalents) on their most recently available State 
Achievement Tests.   

 Presidential Award for Academic Achievement 
(Silver Certificate): This award is presented to 

student(s) who maintained an “A” average in classes 

throughout their intermediate years by earning a 
cumulative GPA of 3.5-4.  

 Distinguished Students: Special recognition will be 

given to student(s) who earned no grade lower than an A 
(straight A’s) on his/her report cards throughout their 
intermediate school years. 

 
*A student who violates the code of conduct warranting an 
out-of-school suspension or emergency removal in the year 
the award is presented is disqualified from receiving the 
President’s Awards or being recognized at this assembly. 

 
GRADING (BOE policy 5421) 
 The following codes and interpretations will be used as part of the Ford Intermediate School grading process: 

-A- Superior academic achievement.  Exceeds course expectations in an exemplary manner. 
-B- Above average achievement.  Exceeds course expectations. 
-C- Average achievement. Meets course expectations. 
-D- Below average achievement.  Deficient in meeting some course expectations. 

-E-    Does not meet standard expectations but receives credit in course due to exceptional circumstances.  Credit  
awarded but no value given towards G.P.A.  

-F- Failure in the course.  Fails to meet course expectations. 
-I- Incomplete.  Course obligations have not been met.  No credit or grade assigned unless these obligations  

are completed within a three-week period.  After a three-week period, the “I” becomes an “F” unless there are 
extenuating circumstances that have been discussed with the building administrator. 

-M- Medical excuse.  No credit awarded. 
-N- No grade given.  Insufficient information is available for awarding a grade. Credit is not counted in the grade  

point average.  
-P- Credit awarded for an activity or program (e.g., RSVP or MVP). Credit is not counted in the grade point  

average. 

 The following Achievement Scale is utilized for grades 3 through 12 (intermediate school quality-point values): 

90-100% A   (4 quality points) 
80-89%  B (3 quality points) 
70-79%  C (2 quality points) 
60-69%  D   (1 quality point) 
0-59%  F (0 quality points) 

 Grading 

 Report card grades for all courses will utilize the district achievement scale. 

 Teachers will report students’ overall numerical percentage and corresponding letter grade for each marking period. 

 Final grades are determined by averaging students’ quarterly quality points. 

 Grade Reporting  
Report Cards: All students will receive grade-appropriate Report Cards four times during the year, approximately one 

week after each nine-week grading period ends. Comments will be used in addition to grades to communicate student 
progress. 
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Progress Reports: Progress Reports will be issued for each of the grading periods reflecting student progress at the 

midpoint of the grading period. 
Delivery Method 

The delivery of Progress Reports and Report Cards to parents will be facilitated by one or all of the following means: 

 Distribution to students with a voice mail/email alert sent to parents. 

 Electronic communication (online grade posting, email, etc.) 

 US Mail. 
Online Grade books 

Parents may access their child’s progress through the Infinite Campus parent portal. Teachers will update student progress 
at least biweekly. Parents are strongly encouraged to monitor regularly monitor their child’s classroom progress through 
the electronic grade book.   

 
PROMOTION STANDARDS (BOE policy 5410)  

A student may be retained at his/her current grade level when s/he has:  

 in the opinion of the professional staff, failed to demonstrate proficiency in the core subjects;  

 in the opinion of the professional staff, failed to achieve the instructional objectives set forth at the current grade 
level that are requisite for success at the succeeding grade level.  

A student may be placed at the next grade level if, in the opinion of the professional staff, retention would not benefit the 
student; however, a student will be retained if s/he is truant for ten percent (10%) or more of the required school days and has failed 
at least two (2) courses of study, unless the principal and the teachers of the failed subjects determine that the student is 
academically prepared to be promoted.  

The principal has the final responsibility for determining the promotion, placement, or retention of each student. 
 

CHEATING AND/OR PLAGIARISM 
 Academic integrity is essential for students to reach their full potential.  

Cheating is the unauthorized sharing or copying of examinations or assignments, the alteration of records, or illegal 
possession of tests or answer keys, etc. in order to gain a personal advantage. Additionally, helping another student to cheat is 
considered cheating and subject to consequences.  

Plagiarism is process of copying another person's idea or written work and claiming it as original. Academic integrity 
requires that a student acknowledge ideas or material taken from another person. Any student who fails to give credit for ideas or 
materials that he/she takes from another is guilty of plagiarism and is subject to consequences from his/her teacher. This also 
includes electronic downloading of information.    It is the responsibility of the student to maintain an honorable posture and his/her 
integrity. 
 The teacher of record will address each situation of cheating and/or plagiarism individually.  Depending on the nature and 
severity of the situation, the administration may become involved.  The teacher will notify parents of cheating and/or plagiarism and 
penalties, among other consequences, may include no credit for the test or assignment. 
 

HOMEWORK (BOE policy 2330) 
The Board of Education acknowledges the educational validity of out-of-school assignments as adjuncts to and extensions 

of the instructional program of the schools.  "Homework" shall refer to those assignments completed outside of the school by the 
student and should:  

 help students learn by providing practice in the mastery of skills, experience in data gathering, and integration of 
knowledge, and an opportunity to remediate learning problems 

 help develop the student's sense of responsibility by providing an opportunity for the exercise of independent work and 
judgment  

 be based on the ability and needs of the student and take into account other activities which make a legitimate claim on the 
student's time 

 
PARENT CONFERENCES (BOE policy 5420.01) 

Parent-teacher conferences provide a formalized way to strengthen communication and cooperation between the home 
and the school; develop a better understanding of a student's educational program and his/her progress; and provide a means of 
planning for the future academic, behavioral and social growth of the student. In addition to scheduled parent-teacher conferences, 
parents may make appointments for conferences with teachers, counselors, or administrators by telephoning the school. 

 

STATEWIDE TESTING (BOE policy 2623) 
The school shall administer State mandated standardized tests (e.g., diagnostic assessments, and achievement tests) to 

students at the times designated by the State Board of Education Information about statewide testing programs is available on the 
Ohio Dept. of Education website: http://education.ohio.gov/Topics/Testing  

 Test Security 
Students taking State mandated standardized tests: 

1. may not remove testing materials from the testing location. 
2. give or receive unauthorized assistance. 
3. reveal or discuss actual test questions during or after testing. 
4. bring instructional or review materials to the testing location unless directed to do so. 
5. looking at someone else’s answer sheet. 
6. copy or transcribe any Questions or parts of the test booklet. 

http://education.ohio.gov/Topics/Testing
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7. be in possession of a cell phones are during test administration. 
Failure to follow these rules may result in the invalidation of the student’s test score and disciplinary action that may include 
suspension or expulsion. 

 
PHYSICAL EDUCATION 
 Students must change into separate physical education clothing for PE class. Acceptable clothing for physical education 
class includes: 

 A plain blue or orange T-shirt 

 Shorts (no belts or jeans), sweatpants or jogging pants 

 Socks and gym shoes that lace and tie (no platform or open back shoes) 

 Sweatshirts or warm-ups (they may be worn over gym clothes on cold days or for outside activities) 
Students will be issued a gym lock that is to be returned upon completion of the school year. Students are to keep 

valuables locked inside of their assigned locker. 
 If a student is unable to participate in PE due to an illness or injury, a note from a parent/guardian is sufficient to excuse a 
student from participation for three consecutive classes. Excusals for more than three days require doctor’s note. 

 
STUDENT PLANNER 

All Ford students receive a student planner.  How you organize yourself and your time is an important part of school 
success. The student planner helps students to keep a record of assignments and prioritize schoolwork. By developing good 
organizational skills and learning how to manage time more effectively, students become more successful. The introductory pages 
of the student planner have many helpful hints for students and parents for achieving success in school. 

 
TEXTBOOKS/FINES/FEES (BOE policy 6152) 
 Textbooks and instructional materials provided by the Board of Education are loaned to students for use during the school 
year.  Students are responsible for their care and return at the end of the year.  Fines will be charged for lost or damaged books. 
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ATTENDANCE 
 

 
ATTENDANCE POLICIES AND PROCEDURES (BOE policy 5200, 5200.01) 
 All school-age children must attend an approved educational institution unless legally excused.  Excessive absence usually 
results in poor school work, so missing as little school as possible will have a big impact on success in school. 

 Attendance laws require students to be enrolled in school have a legitimate excuse (i.e. enrollment in another school; 
a bodily or mental condition which does not permit attendance, as verified by a licensed physician or psychologist; 
participation in an approved program of home instruction for a demonstrated need for the child to remain home for a 
limited period of time to perform essential work for his/her parents; possession of an Age of School Certificate). It is 
also important to establish consistent attendance habits in order to succeed in school and in the world-of-work. 
Penalties can range from detention or a referral to juvenile court. 

 Unexcused absence from school (truancy) is not acceptable. Students who are truant will receive no credit for missed 
schoolwork. A student will be considered habitually truant if the student is absent without a legitimate excuse for five 

(5) days or more consecutive school days, for seven (7) or more school days in one (1) month, or twelve (12) or more 
school days in one (1) school year. Furthermore, a student will be considered chronically truant if the student is 

absent without a legitimate excuse for seven (7) or more consecutive school days, for ten (10) or more school days in 
one (1) month, or fifteen (15) or more school days in one (1) school year. 

 If a student is habitually or chronically truant and the student’s parent has failed to rectify the attendance pattern, a 
complaint is filed with the Juvenile Court in compliance with State law and BOE Policy 5200  

 
Excusable absences are for the following reasons: 

 Personal illness (Physician’s note will be requested after 12 days of absence.)  Please call either an 

administrator or a guidance counselor to discuss circumstances requiring excessive absence. 

 Serious family illness requiring hospitalization. 

 Quarantine at home. 

 Death of a relative. 

 Authorized religious holidays. 

 Emergency set of circumstances, which, in the judgment of an administrator, constitutes a good and sufficient 

cause for absence. 
In general, the following are not excusable reasons for absences: 

Truancy; missing the school bus; non-school related trips; hunting, fishing, attendance at sporting events; 
shopping; birthday or other celebrations; employment; babysitting; oversleeping 

 
Time parameters for absences: 

One-half day absent if student arrives after 10:35AM 
       One-half day absent if student leaves before 12:54PM 
       One full day absent if student leaves before 10:35AM 
       One-half day present if student arrives before 12:54PM 

 
After excessive absences (12 days), the following guidelines will be followed: 

1. Letter to parent informing the Parent of the number of absences and a request for medical documentation for 

future absences. 
2. After 12 days of absence, if there are further absences that are considered unexcused, consideration will be 

made for a possible filing in court for truancy or county officials will be notified of possible educational 
neglect. 

 

 Reporting Absences 
1. Call (216) 433-0461 after 3:30PM and before 8:00AM 
2. After 8:00AM, call (216) 433-0461 or (216) 898-8840 ext. 7211 or 7229 

 
If a parent or guardian does not report the absence: 
After checking to ensure that the student is absent, a parent or guardian will be contacted.  We are required to make 
contact with a parent or guardian regarding absences, whether that contact is at a parent’s home or place of 

employment. 
 

 Make-Up Work 
Students have the opportunity to earn credit for schoolwork assigned or due on the day of an excused absence. Generally, 
students have as many days as they were absent to make-up work due or assigned on the day they were absent. A student 
wishing to make-up work should contact his/her teacher to obtain assignments upon his/her return to school.  Parents may 
make a homework request (see below) when a student is absent for three or more consecutive days. Students do not receive 
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credit for missed work due to truancy or expulsion; however, upon request, teachers may provide assignments or give a 
student an indication of the work missed and students are encouraged to do the work for the learning of the material only.  

 

 Homework Requests 
If a student is absent for three or more days, a parent may request assignments for their child.  Parents should call the school 
guidance office at (216) 898-8840 ext. 7209 before 9:00AM to request homework.  Parents, or their designate, may pick-up 
their child’s assignments in the main office at the end of the school day. 

 

 Tardy to School 
Students arriving late to school are to report to the security desk/attendance office to sign-in before reporting to class. Tardy 
students are unexcused unless a parent notifies the office of the circumstances and the tardiness falls within excusable 
absences as listed in the section under Attendance Problems. Oversleeping is not an excusable absence or tardy. 

 
The school will use the following guidelines for excessive tardiness to school: 
1

st
 tardy: letter carried home, signed by parent and returned by student + warning/office detention 

2
nd

 tardy: letter carried home, signed by parent and returned by student + office detention(s) 
3

rd
 tardy: letter carried home, signed by parent and returned by student + office detention(s) 

4
th

 tardy: letter carried home, signed by parent and returned by student + office detention(s) 
5

th
 tardy: referral to administration for corrective action 

 

 Tardiness to Class 
A student is tardy if he/she has not entered the room before the bell rings.  Teachers will issue demerits for tardiness to class. 
 

 Leaving Early 
Early dismissal is permitted for the same reasons allowed for legal absences.  Parents are encouraged to schedule 

appointments with the doctor, dentist, or the like during times outside of school hours.  However, when appointments must 
occur during school hours, please try to schedule appointments for as early or as late in the school day as possible.  An entire 
school day should not be lost for an appointment. No student may leave Ford Intermediate School without parental 
authorization or the authorization of Children’s Services. 

Procedures for Leaving Early: 
1. The student should bring a written note signed by a parent or legal guardian requesting permission to leave the 

building and stating the reason and the time for the dismissal. 
2. The signed note should be turned in to the attendance office during morning homeroom.  If the note is not turned in 

and a parent/guardian has not called, we will have no knowledge of the appointment, which may result in the parent 
and child being late for the appointment. 

3. The student must obtain a leave early pass at this time in order to be excused from class for early release. 
4. Before leaving the building for the appointment, the student must sign out in the Security Room and sign back in 

upon returning to school. 
5. Due to concerns of safety, Ford Intermediate School utilizes an Attendance/Early Dismissal Verification 

Authorization form which parents and/or guardians are asked to complete early in the school year. 
6. A parent or the parent’s designee should be prepared to show proper identification (photo id, such as a driver’s 

license) upon request. 
 

 Family Vacations 
Students who will be absent from school because of a family vacation or extended trip with their parents will be 

excused.  If the attendance office and teachers are notified at least one week in advance of such a trip, every effort will be 
made to prepare a list of assignments for the student to complete while absent.  These assignments are due on the day of 
return to school.  Teachers are not obligated to permit make-up work if proper arrangements have not been made prior to 
departure.  Parents/students are required to complete an Authorized Absence Form – Family Vacation/Extended Trip form.  
This form is available in the Attendance Office. 

 
CHANGES IN CUSTODY 
 Anytime there is a change in custody, these guidelines must be followed: 

1. A copy of the final custody documents (including any shared parenting or joint custody agreements) that contains the 
judge’s signature as well as the file stamp. 

2. If there is a change in residence for the custodial parent, the residence affidavit form will need to be completed along 
with new proof of residency. 

3. Please contact either the home school for the child(ren) or Central Registration (216) 898-8300 ext. 6233 regarding 
the change(s) and to facilitate paperwork. 

 
ENROLLMENT PROCEDURES 
 For enrollment in the district, please contact Central Registration at the Berea City School District Administration Building, 
390 Fair Street, Berea, (216) 898-8300 ext. 6233. 
 In general, State law requires students to enroll in the school district in which their parent or legal guardian resides unless 
enrolling and paying tuition. 
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 New students under the age of eighteen (18) must be enrolled by their parent, legal guardian, or grandparent under the 
provisions in policy 5111.  When enrolling, parents must provide copies of the following: 

1. a birth certificate or similar document, 
2. court papers allocating parental rights and responsibilities, or custody (if appropriate), 
3. proof of residency, 
4. proof of immunizations. 

Under certain circumstances, temporary enrollment may be permitted.  In such cases, parents will be notified about 
documentation required to establish permanent enrollment. 

Students enrolling from another school must have an official transcript from their previous school in order to have credits 
transferred.  The Guidance Department will assist in obtaining the transcript, if not presented at the time of enrollment. 
 A student who has been suspended or expelled by another public school in Ohio may be temporarily denied admission to 
the District’s schools during the period of suspension or expulsion even if that student would otherwise be entitled to attend school 
in the District.  Likewise, a student who has been expelled or otherwise removed for disciplinary purposes from a public school in 
another state and the period of expulsion or removal has not expired, may be temporarily denied admission to the District’s school 
during the period of expulsion or removal or until the expiration of the period of expulsion or removal which the student would have 
received in the District had the student committed the offense while enrolled in the District.  Prior to denying admission, however, 
the Superintendent shall offer the student an opportunity for a hearing to review the circumstances of the suspension and any other 
factors the Superintendent determines to be relevant. 

 
MOVING WITHIN THE DISTRICT 
 Anyone who moves within the district is REQUIRED to do the following: 

1. Contact either the home school Guidance Office or Central Registration at the Administration Office (216-898-
8300, ext. 6233) to notify someone of the move. 

2. You will be required to complete a new Residence Affidavit and/or custody form (if applicable).  You will also be 
required to provide proof of residency as outlined in the Residence Affidavit. 

 
WITHDRAWAL/TRANSFER PROCEDURES (BOE policy 5113.01) 
 If a student is going to withdraw or transfer to another school, the parent or guardian must inform the school in writing of 
the date of the intended withdrawal and the location of the student’s new school of attendance.  Please contact the Guidance Office 
to report your move and to pick up the proper paperwork. Parent(s) or guardian(s) must sign a release of information form before 
the school may transfer the student’s records. 
 Prior to the last day of attendance, the student should obtain from the Guidance Office a checkout list.  Each teacher will 
sign his/her name if the student has returned all books and materials and/or accessed lost/damage fees.  At the end of the day, the 
student must return the checkout list to the Guidance Office for final clearance. 
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HEALTH & WELLNESS 
 

 
HEALTH 
  Parents can help by seeing that their children have the basics in good nutrition, rest, cleanliness, and medical and dental 
care. A yearly physical examination is recommended.  Proof of required immunizations is required prior to enrollment.   Parents 
should share information on any special health problem(s) their child may have with the School Health Specialist and counselor.  
Should there be any questions or concerns about your child or our health procedures, please do not hesitate to telephone the 
School Health Specialist, a guidance counselor, or an administrator. Our goal is to maintain a comfortable and healthy environment 
for all students and staff. 
 

CLINIC 
 Each school maintains a clinic with a School Health Specialist, trained in CPR and first aid. For treatment beyond basic 
first aid, school officials will contact families and recommend seeking treatment from an appropriate medical provider. The school 
will call 911 for all emergency medical situations.  The building administrator designates who provides aid for students during times 
when the School Health Specialist is not available (i.e. before/after clinic hours, field trips, etc.). 
 

 Health History Update/Emergency Contacts Form 
The blank form given to all students at the beginning of each school year should be completed and returned within the first 
week of school.  Each year, the School Health Specialists generates a “Health Alert List” for school staff based on the 
information provided.  This confidential list alerts school staff to things such as students’ allergies, special needs, seizures, 
diabetes, etc.  Parents of students with specific health care needs should alert the School Health Specialists, in writing and with 
proper medical documentation.  Parents/guardians must keep the school informed of daytime telephone numbers where they or 
an adult designate adult may be reached.  Emergency contacts must be able to come to school within 45 minutes of a call to 
pick up a sick or injured child. 
 

 Policy for Sending Students Home 
Sometimes it is necessary to contact parents during the school day if a child is ill or injured.  The following steps are followed in 
such an event: 
1. Students are required to get a pass from one of their assigned teachers in order to go to the clinic. 
2. The School Health Specialist will use her discretion regarding telephoning the parent.  Should a parent/guardian wish to be 

called at all times, please indicate that on the Health History/Update Form or send a note to the Health Specialist. 
3. If the student’s condition is not deemed serious, he/she will be advised and sent back to class. 
4. If the student’s condition warrants a telephone call to the parent/guardian, attempts will be made to contact the 

parent/guardian. 
5. Students will be sent home if the Health Specialist deems it necessary for the welfare of the child as well as other students.  

Some reasons why a student may be sent home include: 

 Temperature of 100 degrees or higher 

 A persistent cough that disrupts class 

 Head lice or nits 

 Vomiting 

 Two or more episodes of diarrhea in a day 

 Pink eye 

 Serious injuries (EMS will be called if deemed necessary) 
6. Many times a parent/guardian will be called and the child’s symptoms will be communicated with him/her. If there is an 

agreement that the child should go home, then a parent/guardian will be asked to make arrangements for the pick-up of 
the student as promptly as possible.  Please make certain that the appropriate relatives or friends are listed on the yellow 
early dismissal form.  Adults will be asked for identification if picking up a student from school. 

7. Students are to take a pass back to the teacher who gave him/her the original clinic pass (to sign) to confirm that he/she is 
going home.  The student, if possible, will be asked to go to his/her locker to retrieve materials, coat, etc., prior to being 
sent home. 

Depending on the nature of the illness or injury, students will wait for a ride in the clinic area (located just down the hall from the 
main office) or the Security Desk area. 

 

 Screenings 
The School Health Specialists conducts basic screenings during scheduled clinic hours.  All fifth grade students receive a basic 
vision and hearing screening. A child who does not pass two (2) screening attempts will have a referral letter sent home.   
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EMERGENCY MEDICAL AUTHORIZATION FORM (BOE policy 5341) 
State law requires that all students have an emergency medical authorization form completed, signed by a parent or 

guardian, and on file in the school office. Students who fail to have an emergency medical authorization form on file may not 
participate in any athletics or extra-curricular activities or participate in any class/group/club field trips. Students who fail to have an 
emergency medical form on file may not participate in any athletics or extracurricular activities or participate in any class/group/club 
field trips. 

 
Illness and Injury 

While at school, students should report all illness or injuries promptly to a staff member.  If medical attention is required, 

the office will follow the school’s emergency procedures. 
 

Please Keep your Child Home for the Following: 
1. Coughing – if he/she has a persistent, disruptive cough 
2. Diarrhea – until diarrhea has ceased for 24 hours without medication 
3. Fever 100 degrees or higher until fever is below 100 degrees for 24 hours without medication 
4. Lice or nits – until treated and “nit-free” (student must be checked by the clinic or office staff before returning to the 

classroom) 
5. Rash – if rash is untreated or if child is too uncomfortable even if treated 
6. Strep throat/scarlet fever – until he/she has been on antibiotics for 24 hours 
7. Vomiting – until vomiting has ceased for 24 hours without medication 
8. Any communicable disease where the physician’s directive is for the child to remain at home 

 

Immunizations (BOE policy 5320) 
  Students enrolled in kindergarten through grade 12 must have written proof of immunizations currently required under 
Ohio law on file at their school.  Ohio law requires schools to exclude students from attendance no later than fifteen (15) school 
days after admission if they are not properly immunized. For specific requirements, please consult the School Health Specialist or 
the School Health Coordinator at the Board of Education. 

 Seventh graders must have one dose of either Tdap (tetanus, diphtheria, and acellular pertussis) or Td (tetanus and 
diphtheria adult). Seventh grade students must have a Tdap or Td immunization on file within 14 days of the 
start of the school year. Students who do not have the immunization on file will not be permitted to attend 
school. 

 

Medication Administered at School (BOE policy 5330) 
 To promote safety and allow students to obtain medication during school hours the following is required for all prescription 
and non-prescription medication (over-the-counter cough drops and throat lozenges are considered medications); 

 Medication Assistance Form completed and signed by physician, parent/guardian and principal.  We can assist with 
obtaining your physicians’ orders through use of the school fax. 

 Medication must be in original container labeled with student name, medication name, dosage and time. Some 

pharmacies will give you a duplicate bottle for school if you request it.  
 Bring a picture of your child with his/her medication, in order to indentify correctly your child when he/she comes for 

his/her medication. 
 Parent(s) or guardian(s) must bring medication and refills to the School Health Specialist in the clinic, or to the security 

window. Students may not bring medication to or from school in book bag, purse, etc. 
 The School Health Specialist will store all medications, both prescription and non-prescription, in the clinic. 
 To allow students in grades 4-12 to carry their inhaler, an additional form is required. 
 To allow students to carry their own “allergy kit,” an additional form is required. 

 If you have any questions, contact the School Health Specialist (216) 898-8840 x8216. 
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STUDENT CODE OF CONDUCT  
 

 
STUDENT RIGHTS AND RESPONSIBILITIES (BOE policy 5780) 

The BOE recognizes that students possess not only the right to an education but many of the rights of citizenship as well. 
In providing students the opportunity for an education to which they are entitled, the Board shall attempt to offer nurture, counsel, 
and custodial care appropriate to their age and maturity. At the same time, the Board recognizes that no student may be deprived of 
the basic right to equal access to the educational program, and his/her constitutional right to due process and free expression and 
association as appropriate for the school environment.  

Attendant to the rights afforded to each student, however, are certain responsibilities, which include respect for the rights of 
others, obedience to properly constituted school authority, and compliance with the guidelines and rules of the District. 

The Board realizes that as students differ in age and maturity, so they differ in ability to handle both the rights of citizens 
and the concomitant responsibilities. The exercise of each right shall be granted, therefore, with due regard for the degree of 
responsibility possessed by the student and the student's need for the continuing guidance and control of those responsible for 
his/her education. 

The BOE has adopted policies outlining student rights and responsibilities, which provide the basic operating procedures at 
Ford Intermediate School.  Rights and responsibilities are not limited to a student handbook or rules and regulations.  
Administrators, teachers and staff members will work to establish and maintain a safe, orderly and respectful school; however, it is 
impossible to have rules and regulations for every possible situation so we expect students will use common sense at all times and 
act in ways that contribute to that safe orderly, and respectful learning environment. 
 

ZERO TOLERANCE (BOE policy 5500, 5610) 
The BOE has "zero tolerance" of violent, disruptive or inappropriate behavior by its students. A student who fails to comply 

with established school rules or with any reasonable request made by school personnel on school property, while on properties 
immediately adjacent to school district property, within the line of site of District property, while on school transportation and/or at 
school-related events is subject to approved student discipline regulations. 

 

DRESS GUIDELINES (BOE policy 5511) 
  Students are to attend school and school activities in clean and appropriate attire. Dress and appearance significantly 
contribute to a positive learning environment. Therefore, the administration reserves the right to determine the appropriateness of 
clothing and accessories worn by the students. In general, clothing and accessories may not interfere with the learning climate, be 
disruptive to teaching, learning or the general operation of the school and/or activity, be deemed unsafe, contain inappropriate language 
or symbols, or damage the property of others.  Administrators will address violations, which may result in consequences stipulated in 
the code of conduct. 
  
The following are general guidelines to be followed: 

 Footwear must be worn. 

 No headwear (hats, visors, sweatbands, or bandanas) is permitted. 

 Shorts and skirts must be of appropriate length (must not be shorter than fingertip length when arms are naturally hanging at 
sides). 

 No bicycle shorts or shorts made from spandex or Lycra are permitted. 

 No tank tops, or shirts which expose any part of the torso except the neckline, or any shirts made of transparent material. 

 No clothing may have inappropriately placed holes, tears, or patches. 

 Pants must be worn properly around waist, not sagging below the hip line. 

 No spiked jewelry or accessories, no pocket chains, no sunglasses are permitted. 

 No clothing, accessories or body markings that are inappropriate for the school setting or which promote drugs, alcohol, 
tobacco, sex, gangs, racial/ethnic slurs or violence may be worn. 

 Pajamas/Nightwear may not be worn as school appropriate clothing. 

 Undergarments may not be worn as outer garments. 

 School officials will make judgments on student dress based upon the following criteria: 
1. Is it disruptive or likely to be disruptive to the teaching activity? 
2. Does it pose a threat to the health or safety of any individual? 
3. Can it be damaging to the property of others? 
4. Is it neat, clean, and appropriate for school and school activities? 

NOTE: The administration of the school reserves the right to adjust these rules for special medical or religious circumstances and for 

special school sponsored activities or programs. 
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DISCIPLINE ACTION DESCRIPTIONS (BOE policy 5600) 
Good behavior and citizenship is an expectation at Ford Intermediate School.  If a student falls short of behavioral 

expectations, school officials may impose the following consequences: 

 Warning: the student is advised of his/her shortfall, potential consequences and is directed not to repeat the violation again. 

 Teacher detention: this is a detention assigned by a classroom teacher during a lunch period/intervention time or before/after 
school.  The detention is served in the teacher’s classroom or designated area. 

 Demerits (written-warning):  Every five (5) demerits results in a referral to the discipline office. 

 Office detention (morning or afternoon): is a 25-minute (8:00-8:25AM or 3:20-3:45PM) detention requiring students to arrive early 
or remain after school and in a designated detention room. Students arriving late to detention may not enter. 

 Major detention: is a longer detention requiring students to remain after school, in a designated detention room, for an extended 
time beyond the normal school day.  Students arriving late to a major detention may not enter.   

 Student Management Room: is an all-day or partial-day assignment in a designated room.  Students complete classroom 
assignments under adult supervision.  Misbehavior in the SMR room will result in additional consequences. 

 Saturday-school: is an extended 3-hour detention period of silent, individual study held on designated Saturdays, 8:00-11:00AM, at 
the junior high school.   

 Emergency Removal: is the exclusion from school and all school related activities of a student whose presence poses a continuing 
danger to persons or District property or whose behavior presents an ongoing threat of disruption of the academic process taking 
place in the classroom or elsewhere on the school premises, for a period not to exceed seventy-two (72) hours. 

 Suspension:  is the exclusion of a student from school and all school related activities by a school administrator for a period not to 
exceed ten (10) school days.  

 Expulsion: is the exclusion of a student from school and all school related activities by the Superintendent for a period not to 
exceed eighty (80) school days or for one (1) year as specifically provided in district policies and the Student Code of 
Conduct/Student Discipline Code.  

 
CODE OF CONDUCT (BOE policy 5500) 

It is the shared responsibility of students, teachers and administrators to maintain a school and classroom environment that:  
a) allows teachers to communicate effectively with all students in the class;  
b) allows all students in the class the opportunity to learn;  
c) has consequences that are fair, and developmentally appropriate;  
d) considers the student and the circumstances of the situation; and  
e) enforces the student Code of Conduct/Student Discipline Code accordingly. 

Students of the District will conform to school regulations and accept directions from authorized school personnel. The Board 
of Education has "zero tolerance" of violent, disruptive or inappropriate behavior by its students. A student who fails to comply with 
established school rules or with any reasonable request made by school personnel on school property; while on properties immediately 
adjacent to school district property; within the line of site of District property; while on school transportation; while traveling to or from 
school; and/or at school-related events is subject to approved student discipline regulations. 
 

 Code on Student Suspensions, Expulsions and Removals (BOE policy 5610) 
Students are provided due process (BOE policy 5611) in any situation, which may result in suspension or expulsion.  During an 

informal hearing, the student is notified of the alleged violation(s), and the student has the opportunity to tell his/her side of the 
story and explain his/her actions. Parent(s)/Guardian(s) have the right to appeal a decision to suspend, expel or remove a student 
through the procedures outlined in the student suspension and student expulsion policy. 
 

Suspendable Offenses (BOE 
policy 5610) 

 Tobacco (possession and/or 
use) 

 Alcohol (possession and/or 
use) 

 Appearance and dress 

 Truancy, tardiness 

 Expulsion offenses 

 Profane, vulgar language 

 Insubordination 

 Failure to accept discipline 

 Hazing 

 Harassment 

 Bus conduct 

 Physical aggression 

 Violation of 
policies/rules/regulations

 
 
Expellable Offenses (BOE 
policy 5610) 

 Disruption of school 

 Damage, destruction, or 
theft of school property 

 Damage, destruction, or 
theft of private property 

 Abusive language toward a 
school employee 

 Abusive language toward a 
student or other person 

 Assault toward a school 
employee 

 Assault toward a student or 
other person 

 Weapons and dangerous 
instruments and/or look-
alikes 

 Narcotics, alcoholic 
beverages, and stimulant 
drugs and/or look-alikes 

 Trespassing 

 Failure to comply with 
directions 

 Repeated acts of 
misconduct 

 Misconduct away from 
school
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MISBEHAVIOR FOR SUBSTITUTE TEACHER(S) 
Students are expected to follow classroom and school rules whether regular staff members are present or not.  A substitute’s job 

is difficult in that he/she may not know the students and is teaching a lesson plan with very little notice/preparation time.  Ford 
Intermediate School teachers will inform their students of consequences for choosing to misbehave for a substitute.  A referral to an 
administrator for a student who has chosen to misbehave for a substitute will result in a consequence. 

 
SEVERE BEHAVIOR 

The following behaviors are considered severe behaviors.  

 Alcohol/Drug Use and/or Abuse (BOE policy 5530): The BOE prohibits the use, possession, concealment, or 

distribution of any drug or any drug-related paraphernalia as the term is defined by law, or the misuse of a product 
containing a substance that can provide an intoxicating or mood-altering effect on school grounds, on school vehicles, at 
any school-sponsored events whether on or off of school grounds, and/or while on property immediately adjacent to 
school property or within the line of sight of school property. 

 Gangs (BOE policy 5516.01): Gangs which initiate, advocate or promote activities which threaten the safety or well-being 

of persons or which are disruptive to the school environment will not be tolerated by the District. Incidents involving 
initiations, hazing, intimidations, and/or related activities of such group affiliations, which are likely to cause bodily danger, 
physical harm, or personal degradation or disgrace resulting in physical or mental harm to students, are prohibited. The 
Board prohibits, and subjects to disciplinary action, any student wearing, carrying or displaying gang paraphernalia or 
exhibiting behavior or gestures which symbolize, gang membership or causing and/or participating in activities which 
intimidate or affect the attendance of another student. 

 Hazing, Harassment, Bullying and other forms of Aggressive Behavior (BOE policies 5516, 5517 5517.01):  The 

BOE is committed to providing a safe, positive, productive, and nurturing educational environment for all of its students. 
The BOE encourages the promotion of positive interpersonal relations between members of the school community. This 
policy has been developed in consultation with parents, District employees, volunteers, students, and community 
members as prescribed in R.C. 3313.666 and the State Board of Education's Model Policy. Harassment, intimidation, or 
bullying means: any intentional written, verbal, electronic, or physical act that a student or group of students exhibits 
toward another particular student(s) more than once and the behavior both causes mental or physical harm to the other 
student(s) and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). 

 Vandalism (BOE policy 7440.01): A student shall not willfully or recklessly damage or deface property owned by the 

BOE.  Any student guilty of any form of vandalism or defacement of school property may be subject to suspension or 
expulsion. Parents are liable up to the amount provided by law, for the willful destruction, damage, or defacement of 
property by a minor in their custody or control. 

 Weapons (BOE policy 5772): The BOE prohibits students from possessing, storing, making, or using a weapon, including 

a concealed weapon, in a school safety zone and any setting that is under the control and supervision of the Board for the 
purpose of school activities approved and authorized by the Board including, but not limited to, property leased, owned, or 
contracted for by the Board, a school-sponsored event, or in a Board-owned vehicle. The term "weapon" means any 
object which, in the manner in which it is used, is intended to be used, or as represented, is capable of inflicting serious 
bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but are not 
limited to, firearms, guns of any type whatsoever, including air and gas-powered guns (whether loaded or unloaded), 
knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, and explosives. Included 
also are any objects considered "look-a-like" weapons, which may be used as a threat of violence. 

 
POLICE ASSISTANCE and REPORITNG (BOE policy 5540A): 

Principals are expected to be proactive in calling the police when necessary, and not to leave the decision to the discretion of 
other staff members, except by delegation in their temporary absence. The situations listed below, among others, are examples of 
situations in which it is appropriate to call the police.  

 refusal of a person to leave 
school property after being 
requested to do so by the 
appropriate school authority  

 willful destruction of school 
property  

 theft 

 obvious crime  

 arson  

 assaults or fighting resulting in 
serious injury  

 possession of a dangerous 
weapon  

 possession of alcohol or drugs  

 sale or distribution of controlled 
substances  

 bona-fide threat against a 
person's life or threats of 
terrorist acts, bomb scares, etc.  

 child abuse or molestation  

 mass insubordination/rioting 

 setting off firecrackers, pulling 
fire alarms, and similar mischief 

 
SEARCH AND SEIZURE (BOE policy 5771) 
 School authorities may search the person or property, including vehicles, purses, knapsacks, gym bags, etc., of a student, with 
or without the student’s consent, whenever they reasonably suspect that the search is required to discover evidence of a violation of 
law or of school rules.  The extent of the search will be governed by the seriousness of the alleged infraction and the student’s age.  
Student storage places, such as lockers and desks, are the property of the district, and school officials may conduct routine or random 
searches of the lockers and their contents, including unannounced and random canine searches. 


